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Important Note: This document provides sample language you can use to develop your own Respectful Workplace policy or Code of Conduct based on your organizational vision, mission and values. It is an important document to inspire all organizations to have written documents clarifying the professional behavior and conduct expected from everyone on the jobsite. It is not intended to replace regulatory policy requirements such as anti-harassment policies, nor is it intended to replace employees’ handbook. It should be considered supplementary policy or procedure.
___________________________________________________________________________________________
 RESPECTFUL WORKPLACE CODE OF CONDUCTINSERT YOUR LOGO HERE

[bookmark: _Hlk215584109]This Code of Conduct has been adopted as the [INSERT ORGANIZATION NAME] commitment to maintaining a respectful workplace, and all personnel are held to its standards. It has been reviewed and approved by the following organizational leaders: [INSERT NAMES OF TOP LEADERS]. Approval Date: [INSERT DATE]. 
Disclaimer 
This document should not be construed as a legal document or a binding employment contract between an employee and [INSERT ORGANIZATION NAME]. However, it provides guidelines and expectations that all personnel must adhere to in accordance with both legal requirements and integrity principles that are essential to [INSERT ORGANIZATION NAME]’s vision and core values. As such, those who violate this Code may be subject to disciplinary action. 
Definitions 
[INCLUDE TAB OR A HYPERLINK PDF OF THE RESPECT WORKS GLOSSARY OF TERMS]  
Purpose 
This Code of Conduct establishes expectations and responsibilities for creating and maintaining a respectful, safe, and welcoming work environment on all construction sites. It applies to all employees, contractors, subcontractors, and vendors. It also provides guidance for reporting and addressing personnel misconduct. 
Establishing and adhering to this Code of Conduct is essential for:
· Company’s reputation, 
· Workplace safety,
· The health of our workforce,
· Everyone’s morale, 
· Job retention,
· Workplace productivity and innovation,
· Institutional knowledge and legacy,
· Quality workmanship,
· Compliance with applicable workplace laws,
· Preventing inappropriate behaviors, and
· Best business decision-making and work practices
Our Commitment 
[INSERT COMPANY NAME] is committed to maintaining a respectful workplace culture where all individuals behave civilly and are treated with dignity and fairness. Every organization has its own unique culture. Culture is defined by an organization’s written and unwritten rules, the common ways things get done, and the formal and informal processes that account for how an organization operates. Culture is also defined by what an organization and the people who make up the organization value and prioritize. Together, we drive a culture where everyone is encouraged to speak up when they see or hear something questionable, and we hold each other accountable for living our core values and demonstrating respectful behaviors. While all of us must contribute to the creation and maintenance of such a culture, our executives and management personnel assume special responsibility for fostering a positive and ethical work environment, where everyone feels respected, safe, and appreciated according to the core values listed below. We are also committed to complying with all applicable anti-discrimination laws, safety requirements, and specific state policy and reporting practices.  

Thus, inappropriate workplace behavior at [INSERT COMPANY NAME] will not be tolerated. Inappropriate behavior includes unwelcome or unwanted conduct or behavior that causes a negative impact or disruption to the workplace or results in the erosion of employee morale. Inappropriate workplace behavior may also rise to the level of unlawful harassment or discrimination when in conjunction with an employee’s protected class status such as race, gender, or disability. Examples of inappropriate workplace behavior include, but are not limited to, comments, actions or behaviors of an individual or group, that are wholly disconnected from concerted or other protected activity, that purposefully humiliate, intimidate, disparage, demean, or show disrespect for another employee, a manager, a subordinate, a volunteer, a customer, a contractor, or a visitor in the workplace (Source: BOLI Respectful Workplace Policy, retrieved on December 10 2025). Everyone is encouraged to report inappropriate behavior via [INSERT COMPANY NAME] Respectful Workplace Incident Report Process [INSERT LINK TO COMPANY’S FORM OR POLICY].
Our Core Values
We, at [INSERT ORGANIZATION NAME] prioritize respect at work and will provide the necessary resources to ensure everyone can maintain a respectful workplace culture and abide by our core values. No matter your role, take a moment to consider the implications and potential outcomes of each decision you make, always keeping in mind the core values listed here. 
· Mutual respect – Mutual respect between and among managers, employees, temporary workers, apprentices, contractors and visitors, is a core principle of [INSERT ORGANIZATION NAME]. Only when all individuals work together can we create and maintain a work environment that is respectful, professional, and free from inappropriate workplace behavior.
· Integrity and Professionalism - Acting honestly and professionally in all interactions enables us to better collaborate, innovate and maintain service excellence. We must use professional language and avoid offensive or discriminatory remarks at all times. 
· Safety and Health - The safety and health of those working in the construction industry shall always remain our number one priority. Therefore, all safety protocols must be followed; any conflict should be resolved calmly and professionally; and workers’ mental and physical health should be promoted.
· Comradery - On construction jobsites, comradery is more than teamwork. When we support one another, communicate openly, and work collaboratively, we build trust that strengthens both our projects and our people. Comradery means looking out for each other, lending a hand when needed, sharing knowledge, celebrating collective success, and fostering a culture where everyone feels valued. 
· Accountability - Accountability means every individual takes responsibility for their actions, decisions, and impact on the workplace. It ensures that respect and safety are not just policies but daily practices. This includes adhering to site rules, reporting violations, and cooperating in investigations. Accountability applies to everyone—regardless of position or tenure.
· Inclusivity – In construction projects, rarely does a task get done in isolation. Most of the work requires many people working together to achieve common goals. Therefore, we are committed to fostering a collaborative and inclusive environment where everyone feels welcome, diversity is respected and valued, and where every individual is treated fairly, with dignity and courteously.
· Respect to Privacy and Confidentiality – All workers must respect the privacy of others and maintain confidentiality regarding personal information, project details, and company data. Do not share sensitive information—such as employee records, health details, or proprietary plans—without proper authorization. Avoid discussing confidential matters in public areas and ensure that any documentation or digital data is securely stored. Protecting privacy fosters trust and a professional work environment.
Putting these core values into action means leading, partnering, and adopting essential guiding principles in the decisions you make. When anyone, including executives, managers, trade workers, subcontractors or suppliers violate this Code of Conduct, they will be held accountable for their actions. 
Roles and Responsibilities for Maintaining a Respectful Workplace
All personnel 
· Conduct myself according to the Core Values listed above at all times and report violations of the Respectful Workplace Code of Conduct. 
· Participate in training on respectful workplace practices offered by [INSERT ORGANIZATION NAME].
· Take responsibility for individual behavior and be willing to apologize and accept apologies.
Trades Workers
· Strive to create positive and professional work relationships, treat co-workers with respect, support co-workers and colleagues within my abilities.
· Take responsibility for my work areas, my work tasks, and follow the rules and guidelines of my employer, especially those designed to create a safe and healthy workplace.
· Report concerns and alert my supervisor(s) to any disrespectful behavior or safety concerns immediately.
· Report behaviors that knowingly violate company policies, federal, state or local laws to my supervisor(s) immediately.
Supervisors and Foremen
· Recognize that I have a duty of care for those for whom I am responsible.
· Lead by example in promoting a safe, respectful work environment for all.
· Avoid placing, or seeming to place, pressure or blame on others that could cause them to deviate from acceptable ethical behavior. 
· Monitor jobsite behavior and address issues promptly.
· Ensure workers understand and follow this Code.
· Support workers who report concerns or unfair treatment without retaliation or judgment and with openness for improvements.
· Implement company policies fairly, equitably and consistently, recognizing any potential for bias or favoritism.
· Never discipline direct reports, team members or subcontractor workers publicly, and make corrective actions in a positive manner that fosters learning and understanding.
· Use fair hiring and employment practices in compliance with company policies, state and local laws, and union agreements.
Project Managers
· Integrate respectful workplace practices into project planning.
· Ensure subcontractors and vendors comply with this Code.
· Require completion of the respectful workplace training program for all jobsite leaders.
Human Resources / Safety Department
· Ensure new hires and apprentices are aware of this Code.
· Investigate complaints promptly, fairly, and confidentially.
· Monitor and track completion of the respectful workplace training program, and create awareness campaigns across all jobsites.
· Ensure retaliation does not occur when workers speak up and exercise their rights.
· Enforce disciplinary actions when necessary.
Visitors and Subcontractors
· Adhere to the same standards of respect and professionalism.
· Report any observed violations to site management.
Reporting and Enforcement 
All personnel are accountable for maintaining a respectful and safe work environment. This includes adhering to site rules, reporting violations, and cooperating in investigations. 
Any worker aware of inappropriate behavior in the workplace should report verbally or in writing that information to their immediate supervisor, higher management, HR or through the anonymous reporting system as quickly as possible.  Reports will be kept confidential to the extent possible. However, complaints that warrant investigation may necessitate speaking with others. A sample of how to report an incident is available here: Respect Works Incident Report Sample. 
It is the desire of the [INSERT ORGANIZATION NAME] to resolve complaints and concerns promptly, before they can escalate into larger issues, making it harder to correct or repair harm. 
Retaliation against individuals who report concerns is strictly prohibited. You can find additional information about our organization’s Incident Reporting Practices here [INSERT LINK TO INCIDENT REPORT GUIDE]
Other Useful Documents 
· [INSERT HERE Respectful Workplace Policy, Employee’s Handbook, Communications Policy, Workplace Violence Policy, Incident Report, AND OTHER USEFUL DOCUMENTS OR REFERENCES] 
Acknowledgment
I acknowledge that I have read, understood, and agreed to comply with this Respectful Workplace Code of Conduct. Violations to this Code will result in disciplinary action, up to removal from the jobsite or termination of contract.
Employee Name: _______________________________ Signature:_____________________________________
Date: ____________________________________
